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MINISTRY OF EDUCATION
Te Tahuhu o te Matauranga




Specialist Classroom Teacher Time Allowance Application

The Specialist Classroom Teacher (SCT) Time Allowance is available to state and integrated secondary school boards making an appointment to the Specialist Classroom Teacher role. The Specialist Classroom Teacher Time Allowance must be used to support the professional growth of other teachers, according to the guidelines accompanying this application form.

Appointment to a Specialist Classroom Teacher role may be either permanent or for a fixed term.
Eligibility requirements for a teacher to be appointed to the SCT role are that the teacher must: (refer to the STCA)
· be a permanently appointed registered teacher
· have at least six years total teaching experience (either in NZ or overseas)
· have had three successive successful attestations against the experienced teacher standards in the STCA, or overseas equivalent
· be a full time teacher or a part time teacher with a significant classroom teaching load (as a guide, at least 12 hours per week) at time of application
· meet other criteria in the agreed guidelines.

Boards appointing a teacher to the Specialist Classroom Teacher role are entitled to 0.16 FTTE allowance (equivalent to four hours per week). Since 2008 the time allowance for schools of roll size of 1201 and above will be 0.32 FTTE (equivalent to eight hours per week). This time allowance must be dedicated to the person in the SCT role to fulfil their SCT duties and is in addition to their five non-contact hour entitlement (which applies to all full-time permanent and long-term relieving secondary teachers).
Teachers appointed to the SCT role will receive an allowance per annum which will be equivalent to the value of two units.
Before making an appointment to the SCT role, it is essential you refer to the Guidelines for the appointment of SCTs in Secondary Schools.
Please send notification of the appointment to the Ministry of Education by the end of term four prior to the year of commencing the role. You are encouraged to appoint early in term four in order for the appointee to begin preparation for the role in the following year.
When you are making a new appointment to the SCT role, either permanent or fixed term, you need to send in a new application form. For permanent appointments to the role, or for fixed term appointments of more than one year, there is no need to send an application form after the first year of appointment.
Once this notification of appointment is received, the time allowance will be included in the school’s staffing notices and payroll will be notified to apply the salary allowance.

Please send this form directly to the Resourcing Division in Wellington.

Postal address: PO Box 1666, Wellington 6011

Phone: 

(04) 463 8383

Fax: 

(04) 463 8374

Email: 

resourcing@minedu.govt.nz 

	School details

	School name:
	
	

	School MOE #:
	
	

	Phone number:
	
	Fax number:
	
	

	Email Address:
	
	

	
	
	


	Specialist Classroom Teacher details

	Teacher’s name:
	
	

	MOE number:
	
	

	Mailing address:
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	
	
	

	Tenure:
	Permanent:
	
	Fixed Term:
	
	

	
	
	


	Specialist Classroom Teacher Role

	Date of commencement in SCT role:
	_____/_____/_____
	

	Date of termination in SCT role:

(if fixed term appointment)
	_____/_____/_____
	

	Has the appointee to the SCT role previously been a Specialist Classroom Teacher?
	Yes / No
	

	Was this previous appointment in:
	Your school:
	
	Another school:
	
	

	Name of former SCT at your school:
	
	

	Date of termination in SCT position:
	_____/_____/_____
	

	
	
	


	Principal declaration

	This section needs to be completed by the principal.

The appointee to the SCT role meets the eligibility requirements in the STCA. The appointment to the SCT role complies with the Guidelines for the appointment of Specialist Classroom Teachers (SCT) in Secondary Schools.

Should the teacher appointed to this role become ineligible at any stage the allowances will be removed, effective from when the teacher became ineligible.

	Principal name:
	
	Date:
	
	

	Principal signature:
	
	
	
	

	


	Specialist Classroom Teacher declaration

	This section needs to be completed by the teacher.

By accepting the SCT role, I understand and accept that any salary units I currently hold that are in excess of the SCT entitlements must be relinquished for the duration of my appointment as the SCT.

	SCT appointee name:
	
	Date:
	
	

	SCT appointee signature:
	
	
	
	

	


	Ministry of Education Use Only

	
	
	
	___ / ___ / ___ to ___ / ___ / ___
	
	0.16/0.32 FTTE 
	
	
	

	
	Approved / Declined
	
	Period
	
	Entitlement
	
	STEER
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